
■ Step 3: Placing an Order

A friendly, step-by-step walkthrough for adding items, reviewing your
cart, and checking out.

1) Add items to your cart

Browse any category or search for an item. On the product card or item page, choose your quantity
and click Add to Cart. You can continue shopping — your items will stay in the cart until checkout.

■ Watch for the Green Bar — Swap & Save

On many item pages, you’ll see a green banner labeled Swap & Save. This feature highlights a
comparable alternative that may help you save money while maintaining quality and performance.
Click the green option to compare and decide which product best fits your needs.

2) Review your order

Click the cart icon at the top right to open your order summary. Review item names, SKUs, quantities,
and pricing. Use the +/- controls or quantity field to adjust amounts. Remove items if needed before
checkout.

3) Checkout

Click Checkout and confirm your shipping address, billing information, and delivery details. If
your account supports delivery instructions or PO numbers, add them before you submit.

4) Submit your order

Review the final summary and click Place Order. You’ll receive an instant confirmation email with
your order number. You can also view your order history from the My Account area.
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■ Next Day Delivery Eligibility

Orders placed before 4:30 PM Pacific qualify for next-day delivery.

Helpful Tips

• Use Quick Lists to save frequently ordered items for one click add to cart.

• If you see Swap & Save, compare specs (size, material, count per case) to ensure it meets your
needs.
• Double check shipping speed and delivery dates on the checkout screen if timing is critical.

• Need approval workflows? Add approvers in your account first (see separate guide).


